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1. Start by opening the Settings section to access administrative tools.

2. Choose Operations to view booking management features.
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3. Navigate to Private Events for quick access to scheduling and event details.

4. Click the Online Bookings tab to focus on managing private party bookings.
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5. Tap Add Event to start creating a new private birthday party reservation.

6. Select any of your Booking options

View online

https://app.arcade.software/share/B1pULLbeaTUVKn6cZNxP


7. Press Select to confirm your event type.

8. Select your preferred party time by clicking the pencil icon.
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9. Select your desired event date to move forward with booking.

10. Pick from available time slots to secure the best fit for your Birthday Party.

View online

https://app.arcade.software/share/B1pULLbeaTUVKn6cZNxP


11. Click the arrow to confirm your chosen time slot for the celebration.

12. Enter your estimated guest count for a tailored experience.
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13. Fill out any custom questions or terms and conditions

14. Enter the information of your primary contact for easy communication.
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15. Hit Save Event to reserve your private birthday party and ensure that date is taken online

16. 
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