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Change the Default
Label Size for Print-
ed Museum Labels
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1. Head to the 'Settings' tab in the navigation bar for advanced configurations.
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Private Event Inquiries

= Manage all staff who receive email notifications for private event inguiries.
& Manage

Group Visit Inquiries
Manage all staff who receive email notifications for group visit inquiries.
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Manage

Museum Event Ticket Sales
Manage all staff who receive email notifications for museum event ticket sales.

Manage

Program Registration Updates
Manage all staff who receive email notifications for program registrations or cancellations.

Manage

2. From the dropdown, select 'Operations' to view operational settings.
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3. Select the Settings option to manage system preferences.
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9:00 am - 5:00 pm: 8:00 am: 9:00 am - 12:00 pm:
Adult Classes Salem High School Summer Camp
Group Pottery Studio C Group Visit Summer Camp - Kids
Sessions

9:30 am - 12:00 pm: 9:00 am - 5:00 pm:
Gardening Classes Adult Classes
Winter Harvest Group Pottery Studio
Gardening Class Sessions

9:00 am - 12:00 pm:

9:30 am - 12:00 pm:
Gardening Classes
Winter Harvest
Gardening Class

-12:30 pm:
Birthday Party
(Birthday Party Room)

9:30 am - 12:00 pm:
Gardening Classes
Winter Harvest
Gardening Class

Winter Harvest Independent Pottery
Gardening Class

4. Open the 'Stock’ tab to adjust stock and inventory settings.
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Events d Group Visits
8 Default Alert Quantity
Set the stock level at which products will trigger a low-stock alert. You can adjust this per product later.
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Manage Categories
Organize your menu by adding subcategories under each category.

Merchandise Food & Beverage

Sub-categories Label Size Color Status

Hat

Museum default Set [ M «©

T-shirt

Museum default Set - v o
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5. Scroll down and open the 'Label Printing' section to configure label settings.

Ornaments

Add sub-category

Label Printing O

Default Label Size

Large — 144" x 31" (Default)

6. Click the dropdown menu to view available default label sizes
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Ornaments

Add sub-category

Label Printing

Default Label Size

Large — 114" x 3%" (Default) O
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7. Select Medium — 1" x 2%4" to set this as your default label size for printing.
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Large — 144" x 3%2" (Default)

Medium — 1" x 24"

Small —1" x 1"

Add sub-category

Label Printing

Default Label Size

Large — 144" x 31" (Default)
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Miscellaneous

Consignment

Magnets

Ornaments

Add sub-category

Label Printing

Default Label Size

Small — 1" x 1" v

View online

Museum default Set

Museum default Set

Museum default Set

Museum default Set

Museum default Set
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