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1. Start by opening the main dashboard for easy navigation.

2. Select 'Ticketing' in Settings to configure ticket options.
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3. Start in Settings to review or build Visitor Types

4. 
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5. Open the Ticket Types panel to view or update available ticket categories.

6. Click 'Add Type' to create a new ticket type.
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7. Choose a category to select the correct event for your ticket types.

8. Enable 'Floor Sales Only?' to make this ticket available exclusively on the Museum Floor
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9. Choose 'Skip Printing?' for a seamless digital entry experience.

10. Enable 'Auto Check-in?' to speed up guest entry with automatic check-ins.
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11. Ensure this ticket type counts towards admissions by including it in reporting.

12. Select the relevant experience this ticket type is linked to.
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13. Assign a visitor type under Pricing to customize who this ticket applies to.

14. Enter a member price for maximum flexibility and member perks.
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15. Set a competitive price for non-members to boost ticket sales.

16. Click the check mark to save your pricing for this ticket type.
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17. Add additional Visitor Types as needed

18. Select a check-in location to organize your event logistics smoothly.
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19. Set the ticket status to control availability and visibility.

20. Add internal notes for your team to keep everyone informed.
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21. Add new Ticket Types for any other ticketed item in Muse

22. For Exhibitions, choose the type; Add-On or Stand-Alone
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23. Add-ons require General Admission in order to purchase Stand-Alone allows this ticket 
to be purchased on its own

24. Once your General Admission Ticket Types are created, reopen to make adjustments
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25. Choose whether some types are only available on the Floor or availbale online

26. You will also see the dates and times available for the ticketed item
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