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1. Click the blue North Star icon.

2. Click "Fundraising."
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3. Open 'Settings' from the Fundraising navigation menu.

4. To create your list of constituent tags, click on the "Tags" tab.

View online

https://app.arcade.software/share/aKf5kht9nxDqgfgrAMnT


5. Click 'Add Tag'

6. From here, you can build your list of constituent tags. Common tags include Artist, Board 
Member, Frequent Visitor, VIP, and Volunteer, among many other creative ways to segment 
your constituents.
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7. Click "Add" to build out your list of tags.

8. To remove a tag from the list, click the trash can icon to the right of the listed tag.
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9. You'll be asked to confirm the deletion as doing so cannot be undone and removes the tag 
from any constituent where it was already applied. Click "Delete" to confirm.
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