
Create a Filtered 
Constituent List

View online

https://app.arcade.software/share/JArl8NqBLcsG5KiDKSRS
https://app.arcade.software/share/JArl8NqBLcsG5KiDKSRS
https://app.arcade.software/share/JArl8NqBLcsG5KiDKSRS


1. Click the blue North Star icon.

2. Click "Fundraising"
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3. Click "Constituents" in the navigation menu.

4. Select Filter to customize your search.
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5. Use Filter Category to focus on constituent attributes.

6. Click the blue "+" to apply the criteria.
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7. Click 'Apply.'

8. Select all individuals in the filtered list by clicking the header checkbox.
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9. Choose Add to List to organize the selected constituents.

10. Click "Create List" and follow the prompts.
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11. Enter a clear, descriptive name for your list.

12. Press Create to instantly save your new Active Members list.
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