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Creating a Filtered List of Active Members
Learn how to organize your donor database by generating a specific list of active
members. This guide will walk you through applying filters to ensure your outreach
efforts are targeted toward the right constituents.

1 Click the blue North Star icon.
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2 Click "Fundraising"

3 Click "Constituents" in the navigation menu.

Constituent Filtering
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4 Click "Filter"

5 Select the "Membership" option.
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6 Select the "Status" option.

7 Select the "Active" option.
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8 Click the blue "+" to apply the criteria.

9 Click "Apply"
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List Creation

10 Select all individuals in the filtered list by clicking the header checkbox.
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11 Click "Create List" and follow the prompts.


