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1. Click the blue North Star icon.

Notifications Donations Integrations Branding Hours and Closures Misc Staff Email

Private Event Inquiries
= Manage all staff who receive email notifications for private event inquiries
)

Group Visit Inquiries
Manage all staff who receive email notifications for group visit inquiries.

Manage

Museum Event Ticket Sales
Manage all staff whe receive email notifications for museum event ticket sales.

Manage

Program Registration Updates
Manage all staff whe receive email notifications for program registrations or

Manage

Membership Updates

Manage all staff who receive email ions for updates hase, renew, upgrade, downgrade).

2. Select "Settings."

IVIUODT

il
® Fundraising

28 gers DB Ticketing

£2 tegrations Branding Hours and Closures
Z Operations

°s Roles
[® Reports

X Email Templates Accounting sations for private event inquiries.

@ Settings @

nquiries
ho receive email notifications for group visit inquiries.
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3. Head over to the Misc tab.

1S Donations Integrations Branding Hours and Closures @ Staff Email

ant Inquiries
f who receive email notifications for private event inquiries.

t Inquiries
f who receive email notifications for group visit inquiries.

vent Ticket Sales
f who receive email notifications for museum event ticket sales.

4. Enable the switch under "Customer display" to showcase the cart on your card reader with
real-time purchase transparency at checkout.
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H Settings
aa
AR Notifications Donations Integrations Branding Hours and Closures Misc Staff Email
- Taxes
= Tax rate for merchandise Tax rate for food and beverage
3.00% 3.00%
@
Tax rate for tickets Tax rate for memberships.
3.50% 0.00%
Payments

Cash transaction rounding Gredit card surcharging

Museum's favor - nearest 0.05 ¥ Disabled
tomer display

Show the cart on the card reader during checkout

Ticketing

Max. days to purchase tickets Group booking notice (in days)

360 14

Daily capacity

1000
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5.
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Notifications Donations Integrations Branding
Taxes
Tax rate for merchandise

3.00%

Tax rate for tickets

3.50%

Payments

Cash transaction rounding
Museum's favor - nearest 0.05

Customer display

o Show the cart on the card reader during checkout

Ticketing

Max. days to purchase tickets
360

Daily capacity

1000

Misc Staff Email

Tax rate for food and beverage

3.00%

Tax rate for memberships

0.00%

Credit card surcharging

¥ Disabled

Group booking notice (in days)

14
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