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1. Click the blue North Star icon.

2. Click "Ticketing"
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3. Click "Settings" in the Ticketing navigation menu.

4. Select the 'Event Categories' tab.
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5. To add a new event category to your list, click the blue 'Add Event Category' button.

6. Type an Event Category name in the corresponding field.
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7. Click 'Save' when finished.

8. Click on an event category name from your list to quickly edit its details.
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9. Save your edits by clicking the blue checkmark next to the category name.

10. Click the trash can icon to the far right of the row to remove an event category you no 
longer need.
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11. Confirm Remove to permanently delete this event category from your ticketing system.
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