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1. Start by opening the Settings menu from the blue North Star icon.

2. Select Ticketing.
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3. Select 'Memberships.'

4. Click on the Benefits tab to view all current membership benefits.
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5. Use the Filter button to quickly find relevant membership benefits.

6. Filter benefits based on status to streamline your view.
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7. Confirm your filter changes by clicking Update.

8. Click Add Benefit to introduce a new exclusive member perk.
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9. Enter a Public Name for your new membership benefit.

10. Set the benefit’s status as Active or Inactive for precise control.
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11. Click Save to finalize and launch your new benefit to members.

12. Switch to the Levels tab to manage overall membership tiers.
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13. Access configuration options by clicking the vertical ellipses next to a membership level.

14. Select Edit to customize the details of a specific membership level.
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15. Easily add or remove a benefit to tailor the membership offering.

16. Add your newly created benefit by selecting it from the dropdown list.
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17. Click Save to apply updates and keep your membership level offerings current.

18. 
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