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1. Navigate to Settings from the blue North Star icon.

2. Select "Operations."

Select "Operations".
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3. Head to Settings.

4. Select the Events tab to view or edit event management settings.
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5. Click Add venue to expand your list of locations for events.

6. Edit the name of your space to ensure clarity and accurate organization.
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7. Update the status to make the space available or unavailable for booking.

8. Click Save changes to confirm your venue updates.
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9. Easily activate or deactivate any venue with a single toggle.

10. Add a new event type to tailor your offerings to every audience.

View online

https://app.arcade.software/share/4LzizuyOwOsrbZJbEGyx


11. Edit the name of your event type for better identification.

12. Choose the appropriate status to control event availability.
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13. Save your changes to update the event type instantly.

14. Quickly switch event types on or off to suit your needs.
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15. Adjust buffer times to optimize setup and cleanup between event bookings.

16. Select the Stock tab to monitor and manage your inventory with ease.
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17. Set your default alert quantity so you’re always aware of low-stock products.

18. Choose the Merchandise tab to organize and manage your retail sub-categories.
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19. Click on a sub-category to view or edit details like color or availability.

20. Toggle sub-category status to control what's visible to customers.
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21. Click Add sub-category to expand your merchandise or menu structure.

22. Enter the name of your new sub-category to streamline your product organization.
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23. Add a unique sub-category to ensure every product is easy to find.

24. Easily enable or disable each sub-category with a click.
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25. Switch to Food & Beverage to manage menu items separately from merchandise.

26. Add a new sub-category to keep your Food & Beverage selections fresh and organized.
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27. Type in a new sub-category name to customize your menu further.

28. Activate your new sub-category to make it available right away.
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29. 
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