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1. Click on the blue North Star icon.

2. Click the "Users" menu option from within the admin settings menu.
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3. Click "New user." It is recommended that you only invite the team members who will be 
part of the implementation and configuration of Muse.

4. Capture first name,
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5. last name,

6. email address,
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7. Click "Invite User" to email profile set-up instructions to this individual.

8. To manage your users, click the vertical ellipses to the right of the user in the list view.
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9. From here you have the option to Edit (first name, last name or role), Reset Password, or 
Deactivate.
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